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1.001ue noJ1oxxeHus

1.1. Tlomoxxenne o moOpsiAKE pPa3pabOTKU U TNPUHATHA JIOKAJIBHBIX
HOpPMaTUBHBIX akTOB (maiee — Ilomokenune) MyHUIIMNATBHOTO aBTOHOMHOTO
JIOIIKOJIBHOTO 00pa3oBaTeIbHOTO yupexaeHus nerckuil cag Nell «JlazypHbrii»
MYHUIIUIIAIBFHOTO 00pa30BaHUsl TOpoA-KypopT Amnama (manee — MAJIOY)
yCTaHABIIMBACT €JIMHbIC TPeOOBAaHUS K JIOKAJbHBIM HOPMATHUBHBIM aKTaM, HX
MOJATOTOBKE, O(GOPMIICHHIO, TPUHSATHUIO, YTBEP)KICHUIO, BCTYIJICHUIO B CHIY,
BHECEHUIO U3MEHEHUM U OTMEHE.

1.2.Hactosiiee IlonoxxeHue ABISETCS JOKAIBHBIM HOPMATHUBHBIM aKTOM
MAJIOY u 006s13aTebHO K HCIOJHEHUI0 BCEMHU YYaCTHUKAMH 00pa30BaTelbHBIX
OTHOIIICHUH.

1.3.IlonoxeHne moAroTOoBJICHO Ha ocHOBaHMKM DenepanbHOro 3akoHa «O0
obOpaszoBanuu B Poccuiickoit @enepanuny», TpynoBoro koaekca PO (mamee — TK
P®), I'paxxnanckoro Konekca P® (nanee — 'K P®), Ycraa MAJIOY.

1.4.JlokanpHbiit HOpMaTHBHBIN akT MAJIOVY (nmanee — JOKadbHBIN akT) —
3TO HOPMATHBHBINA MPAaBOBOW JOKYMEHT, COAEPKAIIMI HOPMBI, PETYIUPYIOLIUE
obOpazoBatenbHbie oTHOIIEHUST B MAJIOY B mpenenax cBoell KOMIETEHIIMU B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickor @Penepauuu, B TOPAIKE,
ycTaHoBieHHOM YcrtaBom MAJIOY.

1.5. JlokanbHbI€ aKThI IEMCTBYIOT TOJBKO B mpeaenax nanHoro MAJIOY u
HE MOTYT PETryJIMPOBATh OTHOLLICHUS BHE €rO0.

1.6. JlokanbHblEe aKThl U3/IAIOTCS IO OCHOBHBIM BOIIPOCaM OPraHW3alud U
ocymiecTBieHus nesteapHoctd MAJIOY.

1.7. JlokanpHBIE  aKThl, COOTBETCTBYIOIIME BCEM  TpeOOBaHUAM
3aKkoHOAaTenbcTBa P®, sABIAIOTCA 00s3aTENbHBIMU K UCIIOJHEHUIO BCEMU
y4aCTHUKaMU 00pa30BaTEIbHbIX OTHOLIECHHI.

1.7. HopMBI JIOKanbHBIX aKTOB, YXYAIIAOIIME MTOJI0KEHUE BOCIIUTAHHUKOB
unu pabotHnkoB MAJIOY 1o cpaBHEHHMIO C TOJOKEHUEM, YCTAaHOBJIECHHBIM

3aKOHOJATEILCTBOM 00 O0O0pa3oBaHUM, TPYJAOBBIM 3aKOHOAATEIBCTBOM JIHOO



INPUHATBIE C HApPYyLIIEHUEM YCTAHOBJIEHHOTO TMOpPSAKA, HE MPUMEHSAIOTCS U
nojiexxat orMmeHe MAJIOVY.

1.8. Jlokanbnbie aktel MAJIOY yTpaunBaioT cuily (MOJHOCTBIO WU B
OTJEIBHOM YacTH) B CIEIYIOUIUX CIydasiX:

— BCTYIUIEHHWE B CWJIy aKTa, MPU3HAIOUIErO JAHHBIA JIOKAJIbHBIM aKT
YTPaTUBIIUM CUITY;

— BCTYIUICHHE B CHJIY JIOKQJIBHOTO akTa OoJibllIel FOPUINYECKON CHUJIBI,
HOPMBI KOTOPOTO IPOTUBOPEYAT MOJIOKEHUSM JTAHHOTO JIOKAJIbHOTO aKTa;

— TMpU3HAHUE CYAOM WIM MHBIM  YINOJHOMOYEHHBIM  OpPraHOM
rOCYyJapCTBEHHOW BjiacTu JokainpHoro akra MAJIOY nporuBopeyanum
JEHCTBYIOIIEMY 3aKOHOIaTEIbCTRY.

1.9. JloxaneHbiii akt MAJIOY, yTpatuBmIMi CHIly, HE MOJJIEKUT
UCIIOJIHEHUIO.

2. Heaun u 3a1a4n

Iensamu n 3anagamu HactodAwero [lonokeHne ABIAOTCS:

— CO3/JaHME C€IMHOM M COIVIaCOBAHHOW CHUCTEMBI JIOKAJIbHBIX aKTOB
MAOY;

— oOecrieyeHre  NPUHIMIA  3aKOHHOCTH B HOPMOTBOPUYECKOH
nestenbHocTd MAJIOY;

—  COBEPIIEHCTBOBAHME IpOLIECcCa MOATOTOBKH, O()OPMIICHUS, IPUHATUSL
U pean3alyy JJOKaJIbHBIX aKTOB;

— IpeloTBpalleHHe AYyOJUPOBaHUS PErylIupoBaHUs OOIIECTBEHHBIX U
oOpa3oBaTtenbHbIX oTHOIIEHU B MAJIOY.

3. Buanl JIOKaJBHBIX AaKTOB

3.1. B cootBerctBuM ¢  YcraBoM  gesreiabHocTh MAJIOY
pEerilaMeHTUPYeTCd  CIEAYIOIIMMH BUIAMU  JIOKAJIbHBIX AKTOB: IIOJOKEHUS,
pelIeHMs], MpPUKa3bl, PacCHOPSIKEHUs, WHCTPYKLIMUH, JOHKHOCTHBIE HWHCTPYKLIHH,
npaBuwia, NopsaaoK. IlpenctaBieHHBI NHepedyeHb BHUIOB JIOKAIbHBIX AKTOB HE
ABJIAETCS HCUEPIBIBAIOLIUM.

3.2.JlokanbHble akTbl MAJIOY MoryT ObITh KJIacCU()UIIUPOBAHBI:



a) Ha TPYIIIbI B COOTBETCTBUM ¢ KomneTeHuueit MAJIOY:

- perlaMeHTUPYIOIIKE yIpaBiIeHue 00pa30BaTeIbHOM OpraHu3aIuei;

- perNIaMEeHTHUPYIOUIME  OpPraHU3allMOHHBIE  ACHEKThl  JAESTENbHOCTU
o0pa3oBaTeIbHON OpraHu3aluu;

- perjamMeHTHpYIOLIMEe OCOOEHHOCTH OpraHu3alud o00pa30BaTEIbLHOTO
npotecca;

- perIaMeHTHUPYIOUIME OLICHKY M Yy4eT 00pa30BaTeNbHbIX JIOCTHUXEHUH
BOCITUTAHHUKOB;

- perjlaMeHTUPYIOIINE YCIOBHS pean3ali 00pa3oBaTeIbHBIX POrPaMM;

- perjlaMeHTUpPYIOIIKE MpaBa, 00513aHHOCTH, MEPBI COITMAIBHON TOJIIEPIKKHU
oOydJaromuxcs 00pa3oBaTesIbHON OpraHu3aIiu;

- perlaMeHTHpYIOIIMEe TpaBa, OOA3aHHOCTH M  OTBETCTBEHHOCTb
PabOTHUKOB 00pa30BaTEILHOW OpraHu3aIliy;

- perilaMeHTUpPYIoIINe 00pa3oBaTeIbHbIE OTHOLIEHUS;

- perjJaMeHTUPYIOIIME OTKPBITOCTh M JOCTYIMHOCTh HH(OpManuu o
JEeSTEBbHOCTH 00pa30BaTeNbHON OpraHU3alllu;

- peryiupymolue TpYyJIOBble OTHOIICHHS Mexay paboromareieM U
PabOTHUKOM;

- oOecrieunBaroNIfe BeJCHHUE IeTOMPOU3BOICTBA.

0) MO KPUTEPUSIM:

- 110 CTENEHHU 3HAYUMOCTH: 00s13aTENIbHbBIE U HE00SI3aTeNbHBIE;

- 110 c(pepe AeicTBUA: OOLIETO XapaKTepa U CHEIUAIBLHOTO XapaKTepa;

- 110 KPYTY JIMII: pacTipoCTpaHsIoNrecs Ha Bcex padboTHukoB MAJIOY u He
pacIpoCTPaHSIONIMECS HA BCEX paOOTHUKOB OpraHU3aIINM;

- [0 cmoco0y TpUHATHS: TpUHUMaeMble pykoBoauteneM MAJIOY
€IUHOJIMYHO U TPUHUMAEMble C YYE€TOM MHEHHUS MNPEICTABUTEIBHOIO OpraHa
YY9aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH;

- 1O CpPOKYy JEWCTBUS: TMOCTOSHHOTO JCHCTBUS, OeccpouHble, C
OIpPEEIICHHBIM CPOKOM JIEHCTBUS;

- 10 CPOKY XPaHEHUA: IOCTOSSHHOTO XPaHEHUS , 75 JIET U APYTHE.



4. Ilopsinok MOATOTOBKY JIOKAJIbHBIX AKTOB

B MBJOY ycranaBiuBaercss CHEAYIOIIUN TMOPAIOK MOATOTOBKHU
JIOKAJIBHBIX aKTOB:

4.1. HUIIMaTOpOM MOJATOTOBKH JIOKAJIBHBIX aKTOB MOT'YT OBITh:

- YUpEIUTEIb;

- anmuHucTpausa MAJIOVY B nuue e€ pykoBoauTeNs;

- OpraHbl roCcy/1IapcTBEHHO-001ecTBeHHOTO yipaBienus MAJIOY;

- YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.

OcHoBaHUEM Jisi TOATOTOBKH JIOKAIBHOTO aKTa MOTYT TaK»Xe SBISATHCS
U3MEHEHUS B 3aKOHOJATeNIbcTBe P® (BHECEHHE W3MEHEHMM, HW3JaHUE HOBBIX
HOPMATHBHBIX TIPABOBBIX aKTOB).

4.2. TIpoeKT JIOKaJIbHOTO aKTa TOTOBUTCSA OTIEIbHBIM PAOOTHUKOM WIIU
rpynmnoil paboTHUKOB 1o mopydeHuto 3aBenyromero MAJIOY, a takxke opraHom
camoympaienus MAJIOY, KOTOpbIii  BBICTYIMJI €  COOTBETCTBYIOLIEH
WMHUIIMATUBOM.

4.3. TlogroroBka JIOKaJbHOTO aKTa BKJIIOYaeT B ceOs H3yueHUe
3aKOHOJATENIbHBIX M HMHBIX HOPMATHUBHBIX aKTOB, JOKaJdbHbIX akToB MAJIOVY,
PErIAMEHTUPYIOUIMX T€ BOIMPOCHI, KOTOPBIE MPEAIOIAraeTcsl OTPA3nuTh B MPOEKTE
HOBOT'O aKTa, U HAa 3TOHW OCHOBE BHIOOp €ro BUA, COACPKAaHUS M MPEIICTABICHUE
€ro B MUCbMEHHOU (popme.

4.4. TlongroroBka HauOo€€e BaKHBIX JIOKAIBHBIX aKTOB (IIPOEKTOB PELICHUM
coOpaHuii, TEICOBETOB, OPraHOB CaMOYIMPABICHUS, TPUKA30B, IOJIOKCHUH,
MpaBUil) JOJKHA OCHOBBIBATHCS Ha pe3yJbTaTaX aHajiu3a OCHOBHBIX CTOPOH
nesrensHoctd MAJIOY, TenaeHuui €€ pa3BUTUS U CIIOKUBILIEHCS CUTyaIUU.

4.5. Tlo Bompocam mnipuema Ha pabOTy, TEPEBOJIOB, YBOJIbHEHUH,
MPEAOCTABICHUSI OTIYCKOB, MOOLIPEHUH WIM TPHUBICYEHUS COTPYIAHHKOB K
JUCUUIUIMHAPHONW WJIM MAaTepUalibHOW OTBETCTBEHHOCTU H3JIalOTCSA IPHUKa3bl, B
cootBeTcTBHH ¢ TK PO.

4.6. IlpoeKkT JOKadbHOTO aKTa TMOJJIEKUT 00sA3aTEIbHON MPaBOBOM

JKCIEPTU3E W NPOBEPKE HA JUTEPATYPHYIO T'PAMOTHOCTbH, KOTOPBIE MPOBOASATCA



MAJIOY camocToaTenbHO JHOO € yYacTHEM MPHUBJICUYECHHBIX CHEIHUAIUCTOB.
JlokanbHBIM aKT, HE MNPOLICAIMN IPAaBOBYI JKCHEPTU3Y, HE MOMJICKUT
PacCCMOTPEHUIO U TPUHSTHUIO.

4.7. TIpoeKT JIOKaJIbHOTO aKTa MOXXET OBITh MPEACTABICH Ha OOCYXKJICHHE.
dopmbl MpeCTaBICHUS ISl 00CYXKIEHUSI MOTYT OBITh Pa3IMYHBIMH, HAMpUMED,
pa3MelieHne MpoeKTa JIOKAJIBHOrO akTa Ha WH(QOPMAIIMOHHOM CTEHJIE B MECTE,
JOCTYITHOM i BceoOiero obo3penus, Ha caiitte MAJIOY, HanpaBiieHne npoeKkTa
3aMHTEPECOBAHHBIM  JIMIIAM, TIPOBEJACHUE COOTBETCTBYIOIIETO COOpaHUs C
KOJUIEKTUBHBIM O0CYXIECHUEM MPOEKTa JIOKATHHOTO aKTa U T.]I.

4.8. Ilpm HEOOXOINMMOCTH JIOKAJbHBIA aKT MPOXOAUT MPOLEIYPY
COTJIACOBAHMSI.

4.9.Cpoku 1 opsIOK pa3pabOTKHU MPOEKTa JIOKAIBHOTO aKTa, MOPSAI0K €ro
COTJIACOBAHMS YCTAHABIUBAETCA  JIOKAJIBHBIM aKTOM o BEJICHUIO
nenonpousBojactea B MAJIOY.

5. Ilopsinok NPUHATHSA U YTBEPKACHHUS JIOKAJIbHOI0 AKTA

5.1.JIokayIbHBIN aKT, NPOIIEAIIAN TPABOBYIO U JTUTEPATYPHYIO SKCIIEPTU3Y,
a TaKXke NpOoLENypy COINIACOBaHUsS, NOMJICKHUT MPUHATHIO U YTBEPKICHHIO
pykoBoguteneM MAJIOVY B cootBetcTBuM ¢ YcraBom MAJIOY.

5.1.JIokansHbie akTtel MAJIOY MOryT NpUHUMAThCA PYKOBOAMTENEM,
o0muM  cobOpaHueM  paOOTHHUKOB, IEAArOTHYECKHMM  COBETOM, OpPraHOM
rOCy/IapCTBEHHO-OOIIECTBEHHOTO ~ YIpaBieHUs  JuO0  WHBIM  OpPTaHOM
camoymipaBienus MAJIOY, HaneleHHBIM MOJHOMOYHAMH IO TPUHSATUIO
JIOKJIBHBIX aKTOB B COOTBETCTBMU ¢ YctaBoM MAJIOY — mo mpeameram ux
BEJICHUS U KOMIIETCHIIUH.

52Ilpy OpuHATHM  JIOKAJIBHBIX  AKTOB, 3aTparuBalOIIMX  IpaBa
BOCIIUTAHHUKOB, YUUThIBaeTcsi MHeHHE COBETa pOAUTENECH.

5.3. He nmnomiexar NPUMEHEHHIO JIOKAJIbHBIE aKThl, yXYALIAIOIIHE
MOJIO)KEHHE PAa0OTHUKOB 10 CPAaBHEHUIO C TPYJAOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALIEHUSMH, a TAKXKE JIOKAJIbHBIE aKThl, IPUHSTHIC

C HapyIlIEHUEM TNOPSJIKA y4eTa MHEHHUS MPEICTABUTEIBLHOIO OpraHa pabOTHUKOB.



5.4. Ilpomenmmii npouenypy HPUHATHS JIOKAJIBHBIA AKT YTBEPKAACTCA
pykoBoguteneM MAJIOY.

[Iponienypa yTBepxkaenust opopmisieTcst IMOO0 MOAMUCHIO, JIMOO MPUKaA30M
pykoBogutens MAJIOVY.

5.5.JlokanbHBIN aKT, BCTyHaeT B CHIIy C MOMEHTa, YKa3aHHOTO B HEM, JIH0O,
B Cllyya€ OTCYTCTBHUS TaKOrO0 YKa3aHWs, 10 UCTEUEHUM / KAJEHIAPHBIX JHEH C
JaThl, IPUHSTHUS TAHHOTO JIOKAJIBHOIO aKTa.

JlaToii TpUHATHS  JIOKAIBHOTO  aKTa, TpPeOYIOIero yTBEpKACHUS
pykoBoauteneM MAJIOVY, sBisieTcs nata TaKOro yTBEPKACHUS.

5.6. Ilocne yTBEpKIEHHUS JOKAJbHOIO akTa MPOBOJAUTCS Npoleaypa
O3HAKOMJICHUSI C HUM YYaCTHHUKOB OOpa3oBATEIbHBIX OTHOIIEHUN, HA KOTOPBIX
paclpoOCTPaHSIOTCS TOJOXKEHUSI JAaHHOTO JIOKAJIBHOro akTa. (O3HAaKOMJICHHE C
JIOKaJBbHBIM aKTOM OQGOPMIISIETCS B BHJE POCIUCH O3HAKOMJISIEMBIX JIUI[ C
yKa3aHHeM JaTbhl O3HAKOMJIEHUS JMOO Ha CaMOM JIOKaJIbHOM akTe, JHOO Ha
OTJIEJIbHOM JIUCTE O3HAKOMJICHHMSI, MpUJIaraeéMbiM K HEMy, JIMOO B OTIEIHLHOM
KypHaJe.

6. OdopMmiieHne JIOKAJIBHOTO AKTA

OdopmiieHne JOKaNbHOTO aKTa BBIMOJHSIETCS B COOTBETCTBUU C
TpeboBanusaMu «l[ ocyaapcTBEHHONW CHUCTEMBI JTOKYMEHTAllMOHHOTO oOecreueHus
ynpasnenus. OcHOBHble mnonoxkeHusa. OOmme TpeOoBaHUA K JOKyMEHTaM U
CIy)k0aM  JIOKYMEHTAIlMOHHOTO  oOecrnedeHus», a  TaKkkKe  HOpMaMHu
«YHUPUITMPOBAHHONW CHCTEMBl JOKYMEHTAIlMU. YHU(DHUIIMPOBAHHAS CHUCTEMA
OpPraHu3alMOHHO-PACIIOPSAUTEIBHOU JOKYMEHTALINH. TpeGoBanus K
opopmiternto nmokymeHnToB. I'OCT P 6.30-2003” (yrB. IlocraHoBiieHHEM
I'occtanmapra Poccum ot 03.03.2003 N 65-ct «O npuHATHUM W BBEJICHUU B
NeNcTBHE TocyaapcTBEHHOro ctanaapta Poccuiickoit denepanumy).

[Ipu 3TOM:

6.1.CTpykTypa JOKaJIBHOTO aKTa [JOJbKHAa OO0EeCleunuBaTh JOTUYECKOe

pa3BUTHE TEMbI IPABOBOIrO peryinupoBaHusd. Eciu TpedyeTcs pazbicHeHuUE Lenel u



MOTHUBOB MPUHSTHS JIOKAJBHOTO aKTa, TO B MPOEKTE TACTCS BCTYNUTEIbHAS YaCTh —
npeamOyina. [lonokeHuss HOpPMATUBHOTO XapakTepa B nmpeaMOyy He BKIIFOYAIOTCS.

6.2.HopmaTuBHbIe nipeanucanusi opopMIISIIOTCS B BUJIE MMYHKTOB, KOTOPbIE
HyMepyroTcs apabckuMu nudpamMu ¢ TOYKOW U 3arojJOBKOB HE UMEIOT. [TyHKTHI
MOTYT TOJPa3AeNSIThCS Ha MOAMYHKTBI, KOTOPblE MOTYT UMETh OYKBEHHYIO WJIU
i poByIO HyMEpaIuIo.

6.3.3HaunTeNbHBIC IO O0BEMY JIOKAJIbHBIE aKThl MOTYT JICJIUTHCS Ha TJIaBHI,
KOTOpPbIE HYMEPYIOTCSI PUMCKUMU ITU(DpaMu U UMEIOT 3ar0JIOBKHU.

6.4.Ecnu B JNOKaJdbHOM akKTe€ NPUBOJATCS TaOnMibl, rpaduku, KapThl,
CXEMbI, TO OHHU, KaK MPABWJIO, JTOJDKHBI OQOPMIISTHCA B BUJIC MPUIIOKEHUN, a
COOTBETCTBYIOIIUE MYHKTHI aKTa JTOJKHBI UMETh CCBUIKM Ha 3TH MPUIIOKECHHUS.

6.5.JIokaJIbHBIA  aKT, C TNPWIOKECHUSIMH JOHKEH HMMETh CKBO3HYIO
HyMEpalUIo CTPAHUIL.

6.6. JIokanbHBIN aKT U3/1araeTcs Ha rOCydapCTBEHHOM si3bike PD U 10oiKeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKQJIBHOTO aKTa JOJ’KHA OBITh JIOTMUYECKH OOOCHOBAHHOM,
OTBEUAIOIIEH IeJsIM M 3ajJadyaM I[IPaBOBOTO  PEryJIUMPOBAaHMS, a TaKkKe
oOecrieurBalONIe JOTUYECKOE Pa3BUTHE M TPABWIBHOE ITOHMMaHUE JaHHOTO
JIOKAJIbHOTO aKTa.

6.8. B JIOKaJdbHBIX aKTax JAOTCS OMpPECTCHUs BBOJUMBIX IOPUAUUYECKUX,
TEeXHUYECKUX W JPYTUX CICHUAIBHBIX TEPMHHOB, €CJIA OHU HE SBISIOTCS
OOIIEU3BECTHBIMA W HEYNOTpeOsIeMbIMH B 3aKOHOAATENbCTBE Poccuiickoit
denepanyiv 1 perHOHAIBHOM 3aKOHOIATEIbCTBE.

6.9.He momyckaeTcsi mepenuchiBaHue ¢ 3aKOHOB. [Ipyn HE0OXOIUMOCTH 3TO
JeJaeTcs B OTCHUIIOUHOM (hopme.

7. OcHOBHBIE TPeOOBAHMSA K JIOKAJbHBIM aKTaM

JlokanpHbie akThl MAJIOY [0JKHBI COOTBETCTBOBATH  CICIYIOIIUM

TpeOOBaHUSM:



7.1. TlonoxeHue JOJKHO COAEpPXaTh CleAyloUe o0s3aTelIbHbIe
PEKBHU3UTHI: 0003HAYEHUE BUJA JIOKAJIBHOTO aKTa; €ro HAauMEHOBAHUE, TI'pU(BI:
IIPUHSATO, YTBEPKAEHO, COIIACOBAHO, YUYTEHO;

PETUCTPALMOHHBII HOMEDP, TEKCT, COOTBETCTBYIOIIMI €r0 HAUMEHOBAHUIO;
OTMETKY O HAJIMYHMH MPHUIJIOKEHUS U COTJIACOBAHUS.

7.2. IlpaBuiia JOJIKHBI COAEPKATh CIENYIONE 00s13aTeNbHbIE PEKBU3UTHI:
o003HayeHue BUJA JIOKAIBHOIO AaKTa; €ro HaMMEHOBAHHWE, TPU(Bl MPUHATUS U
YTBEPKAECHUS; TEKCT, COOTBETCTBYIOLIUNA €0 HAUMEHOBAHUIO; OTMETKY O HAaJIUYUU
IPWIOKEHHUS, PETUCTPALMOHHBINA HOMED.

7.3.HCcTpyKUMH ~ AOKHBI  COJEepKaTh  ClEAyrolue  o0s3aTesIbHbIe
PEKBU3UTHI: 0003HAUYCHHE BUJA JIOKAJHHOTO AaKTa; €ro HauMEHOBAaHHE;, T'PUQBI
OPUHATUS W YTBEPKICHHUS; TEKCT, COOTBETCTBYIOLIMM €ro HaMMEHOBAHUIO;
OTMETKY O HAJIMYMH NPUIIOKEHHUS; pETUCTPALIMOHHBIA HOMED.

7.4. Pemienust JOMKHBI COJEPKATH CIEAYIONINE 00s3aTeNIbHbIE PEKBU3UTHI:
0003HaueHNe BU/IA JOKAIBHOTO aKTa; MECTO U JAATy NMPUHATUSA, TEKCT, TOJKHOCTD,
(baMuUIINIO, MHUITMANBI U TIOJIIKCH JIMIA, TPUHSBIIETO PelleHrne, OTTUCK MeYaTH.

7.5. Ilpukazel u pacnopspkeHus pykoBoautesnss MAJIOY  momkHBI
colepkaTth  CIEAyIoIIMe  oO0sA3aTeNbHbIE PEKBU3UTHI: 00O3HAYEHHWE BHJA
JOKaJbHOIO aKTa H €ro HauMEHOBaHWE, MECTO M JaTy [pUHATHS,
PETHCTPAIMOHHBIA HOMEp, TEKCT, JOJKHOCTb, (DaMMIINIO, MHHUIMAIBI U TOJIUCH
pykoBonutenss MAJIOY. Tlpukasbl U pacmopsiKeHHs BBITIONHSIOTCS Ha OJaHKe
MAJOYVY.

7.6. IIpOTOKONBI M aKThl JOJKHBI COJIEPXKATh CIEAYIOLUINE 00s3aTeIbHbIC
PEKBHU3UTHI: 0003HAYEHUE BUJIA JTOKATHHOTO aKTa; MECTO U JIaTy MPUHATUS, HOMED;
CIIMCOK NIPUCYTCTBYIOIIMX; TEKCT, COIAEPIKAIIUN IOBECTKY IHs, ONMCAHHUE XOJa,
MOpsiIKa M TMPOLEAYPhl COBEPIIAEMBIX OINPEEIECHHbBIX (FOPUIUYECKH 3HAYMMBIX )
AeicTBuil MO0 OTCYTCTBHE OIPENEICHHBIX (DAKTOB; OMKHOCTh, (haMUIIHIO,
WHULKAJIBI ¥ MOJNKCH JIULA (JUI), COCTABUBIINX WIM MPUHUMABIIUX y4acTHE B

COCTABJICHHUH IIPOTOKOJIA UJIN aKTa.



7.8. Mertoguueckue pEKOMEHAAIMHU JOJDKHBI COJEpXKaTh CIEAYIOIINE
o0si3aTeNbHbIE PEKBU3UTHI: O003HAUYCHHE BHUJAA JIOKAIBHOI'O aKTa, MECTO U JAaTy
MPUHATHS, €0 HaUMEHOBAaHUE, TEKCT, COOTBETCTBYIONIUN €r0 HAMMEHOBAHHUIO U
collep Kallluii yKa3aHWe Ha BUJ, HANMCHOBAHUE W JaTy NPHUHATHUS TPABWI WM
WHCTPYKIIMH, HOPMBI KOTOPBIX  Pa3bICHSIOTCSA, KOHKPETUZHPYIOTCS WU
JICTATU3UPYIOTCS METOJMYECKHUMHM PEKOMEHAAIMAMU; JTOJDKHOCTh, (haMUIus,
WHUITUABI JTHIA (JUIT]), COCTABUBIIIMX METOIMYCCKHEC PEKOMCH/TIAIINH.

7.9. TlporpamMmbl U TUIaHBI JTOJDKHBI COJIEPIKATh CIEAYIOIINE 00s3aTEIbHBIC
PEKBH3UTHI: 0003HAYCHHWE BHJA JIOKAJBHOTO aKTa, MECTO W JaTy MPUHATHSA,
HAaMMEHOBAHUE U TEKCT JIOKAIHHOTO aKTa, COOTBETCTBYIOIIME €r0 HAUMEHOBAHUIO.

7.10. JlomkHOCTHass MHCTPYKIMS paOOTHUKA JIOJKHA  COJEpXkKaTb
CJIEIYIOIINE pa3eibl: OOIIHEe MOJIOKEHHS; paBa, MPEJoCTaBlIsIeMble pAOOTHUKY U
ero oOsSI3aHHOCTU;, B3aUMOJICHCTBUSI; OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE U
HECBOEBPEMEHHOE BBITIOJTHEHUE (HeHCIOoIHEHHE) 00s13aHHOCTEH,
PEyCMOTPEHHBIX JOKHOCTHOW MHCTPYKIMEH; TpeOOBaHUS K paOOTHHKY.

7.11. Ilpu MOATOTOBKE JOKAIBHBIX AKTOB, PETYIHPYIOIIUX COLHUAIBHO-
TPYJIOBBbIE€  OTHOIICHUS  (HampuMep, KOJUIEKTHUBHBIM  JOTOBOp,  MpaBuiia
BHYTPEHHETO TPYIOBOTO paclopsaka U [p.) CJIeAyeT pPYKOBOJCTBOBATHCS
PEKOMEHIAIUSIMU O HHX.

7.12. Cpenu nokanbHbiX akToB MAJIOY BbICIIYIO IOPUAMYECKYIO CHITY
nmeetr YcraB MAJIOY. Iloatomy npunumaemsie B MAJIOY nokaiabHbIE aKThl HE
JIOJIKHBI IPOTUBOPEYUTH €T0 Y CTaRBYy.

8. lokymeHTaN M1

8.1. JlokaibHbBIE aKThl MPOXOAAT MPOIEAYPY PETUCTPAIIUU B CHEIIHATBHBIX
KypHaax.

8.2.00s3aTeNbHOM  perucTpauv  MOMJIEKAT  TMOJOKEHUs, MpaBuia,
MHCTPYKIIMH, MPUKA3bl U pacnopsikenus 3aseayomniero MAJIOVY.

8.3. Perucrtpanuro JOKAJIBHBIX aKTOB OCYIIECTBISICT OTBETCTBEHHBIM 32
BEJICHNE JICJIOMPOU3BOACTBA COTJACHO HMHCTPYKIMUA TI0 JEIOMPOU3BOJICTBY B

MAJIOY.



8.4. Peructpanus noyIoKEHUN, MTPABUII U UHCTPYKLUHUNA OCYUIECTBIECTCS HE
IO3/THEE THS UX YTBepKaeHHUs 3aBenyromuM MAJIOY, npuka3oB U pacropsiKEeHAN
3aBenyoniero MAJIOY — He no3nHee THS UX U31aHus.

9. IlopsiA0K BHECEHUSI U3MEHEHUI U IONOJHEHHU B JIOKAJIbHbIC AKTHI

9.1. B neiictBytome B MAJIOY nokanbHble aKThl MOT'YT ObITh BHECEHBI
W3MEHCHHUS U JIOTIOJIHSHUS.

9.2. TlopsiiOK BHECEHHMS M3MEHEHUW W JIONOJHEHUN B JIOKAJIbHBIE aKThl
MBJIOY omnpeaensiercss B camMUX JOKaJIbHBIX akTaX. B oOCTambHBIX Cclydasx
WU3MEHEHUS U JIOTIOJHEHUSI OCYIIECTBIISIIOTCS B CICAYIOIIEM MOPSIKE:

9.2.1. BHECEHUE M3MEHEHHMI W JIONOJHEHUN OCYLIECTBISIETCS B MOPSIKE,
YCTAHOBJIICHHOM B JIOKQJIHBHOM HOPMAaTUBHOM aKT€, Ha OCHOBAaHUM KOTOPOTO
BHOCSITCS U3MCHCHUS,

9.2.2. W3MEHEHUS W JONOJHEHHS B JIOKAJbHBIC aKThI: IIOJIOKCHHS,
OpUHATBIE O€3 COIIaCcoBaHUSA C OpPraHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO
yopaBiieHUsl (CaMOyIpaBJIeHUA), IpaBWia, WHCTPYKIMH, IPOTPAMMBI, IUIaHBI,
pelleHus, MpuKasbl U pacnopsbkeHus 3aBeayrouiero MAJIOY, BHocsaTca myTtem
u3nanug Tnpukasza 3aBeayromero MAJIOY o BHeCEHMH U3MEHEHHH WU
JIOTIOJTHEHUN B JIOKAJIbHBIA HOPMATUBHBIN aKT;

9.2.3. uW3MEHEHHS U [IONOJHCHHUS B TOJIOKCHUS, TPUHSTHIE IOCIE
COTJIACOBaHHMS C OpPraHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO  YIPABJICHUS
(camoymnpaBiieHus1), BHOCIATCS MyTEM W3AaHUs Npukasza 3aBenyromero MAJIOY o
BHECCHUH W3MEHCHUW WJIHA JOIOJHEHWUW B JIOKAJBHBIM AKT C MPEABAPUTEIBHBIM
MOJIYYEHUEM OT HETO COTJIacHsl.

9.3. I3MeHeHus U JOTNOJHEHHUS B JIOKAIBHBIN aKT BCTYNAIOT B CUJIY C JIaThl,
YKa3aHHOM B MPHKAa3€ O BHECEHUW W3MEHCHUW WM JOMOJHEHUN B JIOKAJbHBIN
HOpPMAaTHBHBINA aKT, a B CJIydae OTCYTCTBHS YKa3aHUSA B HEM JAThl — IO HCTCUYCHUU
7 KaJIeHIApHBIX JHEW C JaThl BCTYIUICHUS NMpPUKa3a O BHECCHUW W3MEHCHUW WU

JIOTIOJTHEHUM B JIOKAJIbHBIN aKT B CHJTY.



9.4. 3meHeHus U JONOJIHEHUS B MPEANKUCAHUS U TPeOOBaHUS, MPOTOKOJIBI
U aKTbl, METOJMYECKHE PEKOMEHIALMH, aKThl O MPU3HAHUU JIOKAIBHBIX AKTOB
YTPAaTUBILIUMHU CUJTY, HE BHOCATCS.

10. 3aka04uTeIbHBbIC M10JI0KEHUS

10.1. ITonoxkeHne BCTynaeT B CUITY C AaThl, €0 YTBEPKIAECHUS 3aBEIYIOIINM
MAJOYVY.

10.2.Ilonoxenne yTpaunMBaeT CWIy B Cly4ac IMPUHATHS HOBOTO
[TonoxeHus: 0 TOKaIbHBIX aKTaX.

10.3.Bonpocsl, He yperyaupoBaHHbie HacTos UM [losoxkenuem, noanexar
ypEryJupoBaHUI0 B COOTBETCTBUM C JIEWCTBYIOIIMM 3aKOHOAATENbCTBOM PO,

Ycraom MAJIOY 1 uHbIMHM JIOKaJTbHBIMU HOPMAaTUBHBIMHU akTamMu MAJIOY.



